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Width

The Width column is used to identify the largest number or longest string 
of your variable. For example, grade point average, or GPA, would have a 
width of 4: one digit to the left of the decimal, one space for the decimal, and 
two digits to the right. The default width is 8. So if none of your variables 
are longer than eight digits, you can just leave this alone. Otherwise, when 
you click in the box, you can select the up and down arrows that appear to 
the right of the cell to change the width.

Decimals

This cell allows you to identify the number of places beyond the decimal 
point your variables are. As with the Width cell, when you click in the  
Decimals box, you can select the up and down arrows that appear to the 
right of the cell to change the decimals. If you want to enter whole numbers, 
for example, you can simply set this to 0.

Label

The Label column allows you to label any variable whose meaning is not clear. 
For example, we can label the variable name stats as statistics in the label col-
umn, as shown in Figure P.4. This clarifies the meaning of the stats variable name.

FIGURE P.4  Labeling Variables

In this example, we labeled the variable name stats as statistics in the Label column.

Values

This column allows you to identify the levels of your variable. This is espe-
cially useful for coded data. Because SPSS recognizes numeric values, nomi-
nal data are often coded numerically in SPSS. For example, gender could be 
coded as 1 = male and 2 = female; seasons could be coded as 1 = spring, 2 = 
summer, 3 = fall, and 4 = winter.

Click on the small gray box with three dots to display a dialog box 
where we can label the variable, as shown in Figure P.5. We can label day 
class as 1 and evening class as 2 for our stats variable. To do this, enter 1 
in the Value box and day class in the Label box; then click the Add option. 
Follow these same instructions for the evening class label. When both labels 
have been entered, click OK to finish.

Missing

It is at times the case that some data researchers collect are missing. In these 
cases, you can enter a value that, when entered in the Data View tab, means 


